TRANSITION ASSISTANCE

PHASE 1 – INITIAL COUNSELING
Individualized Initial Counseling (IC) between the service member and a TAP counselor is the official start to the transition process. During the IC session, service members will review their personal self-assessment and Individual Transition Plan (ITP) with their TAP counselor to identify their unique needs of the transition process and post-transition goals. 
NOTE: IC must be completed NLT 365 days PRIOR to your official DOS and before attending TAP Workshops, which will be scheduled during this appointment.
Please complete and bring the attached Self-Assessment with you to your appointment - 
Self-Assessment


Initial Counseling handouts – 







PHASE 2 – PRE-SEPARATION COUNSELING
This brief covers by-law information to include benefits, entitlements, and resources for eligible transitioning service members. Caregivers and spouses are especially encouraged to attend with their Service member. The eForm (DD Form 2648) is initiated during this phase.

NOTE: Must be completed NLT 365 days prior to your official DOS and before attending TAP workshops.
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365 Days Out


Pre-Separation Counseling


Second Transition Activity


This briefing covers by-law information on 
benefits, entitlements and resources 
available to transitioning SMs.


Department of Labor (DOL)


DOL one-day Briefing


This briefing covers information on


preparation for employment.


M Initial Counseling Session - First Transition Activity


Once the Service Member (SM) completes the personal self-assessment, the TAP counselor assigns a Tier


Designation and explains transition requirements. During these sessions, SMs will have the


 opportunity to discuss their unique post-transition plans. 


Veterans Affairs (VA) Benefits & Services


VA Briefing discusses VA benefits and services that may be


available to transitioning SMs and veterans.


M


M Managing Your Transition


Military Occupational Codes Crosswalk


Financial Planning for Transition


DoD Transition Day


The DoD Transition Day is a mandatory eight-hour


curriculum that includes the following modules:


NET 12 months and NLT 90 days out


Capstone


 The culminating event where a commander/designee


verifies the transitioning SM has met Career Readiness


Standards, has a viable ITP, and signs eForm/DD2648.


M/E


M


M


M


MT3


No later than 365 days prior to


separation/retirement/release from active duty,


regardless of intent to reenlist or extend


 Spouses and Caregivers
are encouraged
 to  attend the
 various TAP
 workshops


Transition Assistance Program Roadmap
Program Directives: Title 10 U.S.C.. DoDI 1332.35, DAFI 36-3009


The Transition Assistance Program (TAP) provides
information and training to ensure Service
Members (SM) have a smooth transition back to
civilian life following military service


Contact your Military & Family Readiness Center to schedule


Initial Counseling (IC) and Pre-Separation Counseling.


18 - 24


Months Out


M - Mandated


M/E - Mandated with
exceptions


MT3 - Mandated for Tier 3 


2-Day Service Member Elected Tracks


Transitioning service members must select at least one of


the following two-day tracks of instruction:


Vocational


Entrepreneurship


Education


Employment
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Transition Assistance Program 
Tier 3 


Transition Assistance Mandates 
Through the mandated components of TAP, separating or retiring service members have access to an array of 
workshops, assessments, and services to prepare them for the transition from active duty to civilian life. The current 
Transition Assistance Mandated components include: 


1. Individualized Initial Counseling
2. Pre-separation Counseling
3. Transition Workshop


a. DoD Day
b. VA Benefits and Services Briefing
c. DOL Employment Fundamentals of Career Transition (EFCT)


4. Capstone


Step 1: Initial Counseling 
This first step assesses a service member’s goals/needs and assigns a Tier level (1-3) based on individual 
preparedness for transition. The member learns what must be accomplished and is provided resource information. 
Must be accomplished NLT 365 days from separation. 


Step 2: Pre-separation Counseling 
Through completion of the DD Form 2648 Checklist, ensures members are informed of eligible entitlements / benefits 
to assist them, family members and significant others with the transition to civilian life. Pre-separation counseling 
should be accomplished early in the transition process but NLT 365 days from separation. 


Step 3: Transition Workshop 
Day 1: DoD Day – Managing Your (MY) Transition; Military Occupational Code (MOC) Crosswalk; Financial Planning 


for Transition 
Day 2: VA Benefits and Services – Essential benefit information for every service member 
Day 3: DOL Employment Fundamentals of Career Transition (EFCT) 


Step 4: Capstone 
This last step ensures all standards have been met. This must be accomplished within 365 days of separation. 
☐ Verification of Career Readiness Standards


☐ ITP
☐ VA.gov registration
☐ Continuum of Military Service, if applicable
☐ Budget
☐ Gap Analysis or verification of employment
☐ CRS for chosen Two-Day Track


☐ Commander and M&FRC verification/signature required on DD Form 2648


Career Readiness Standards (CRS) 
CRS are the DoD’s tangible measurements of a service member’s preparedness for a civilian career. CRS capitalize 
upon skills and experience and are aligned to employment, technical and/or educational competency areas. 


Date: ________________________


Date: ________________________


Date: _______________________







Transition Assistance Program 
Tier 3 


Additional Two-Day Tracks 
Service members are required to attend at least one of these two-day tracks. 


DOL Employment Track 
The Employment Track assists members seeking employment with resume writing, interviewing skills, networking, 
labor market information, and federal employment. 
☐ CRS: Complete targeted resume or provide verification of employment


C2E Track 
The Career & Credential Exploration Track assists with establishing clear goals, evaluating training options, and 
building an action plan. Participants will complete personalized career development assessments of occupational 
interest, aptitude, and work values. They will learn how to use certification finder web tools to identify licensed 
occupations and a military occupational code translator. 
☐ CRS: Complete a comparison of technical training institution options


My Education Track 
Service members pursuing college education will receive guidance to prepare for the college application process. 
The Education Track addresses such topics as identifying educational goals, education funding, and researching and 
comparing institutions. 
Upon completion of this track, service members will be prepared to submit an application to an academic institution, 
meet with a counselor from the institution, and connect with the Student Veterans Organization on campus. Service 
members will be able to meet with education counselors for individualized preparation as desired. 
☐ CRS: Complete a comparison of higher education institution options


Boots to Business Track 
Service members pursuing self-employment in the private or non-profit sector will learn about the challenges faced 
by entrepreneurs, the benefits and realities of entrepreneurship, and the steps toward business ownership. Upon 
completion of the Entrepreneurship Track, service members will have developed the initial components of their 
business plan. 


After completing an optional eight-week online course, service members and veterans will be connected with a small 
business owner to mentor and guide them through their business start-up. 
☐ CRS: None


TAP Virtual Curriculum 
The Department of Defense introduced a virtual delivery of the Transition curriculum in 
https://www.tapevents.mil/courses (Transition Online Learning, TOL). This resource provides service members who are 
unable to attend TAP training in person in a “brick and mortar” classroom with the means to obtain online instruction. 
Members and their families can participate in virtual curriculum at any time during their military career, however, only 
certain categories of personnel can use virtual curriculum to fulfill mandatory transition requirements. 


For more information,  


contact the Military and Family Readiness Center at: 


phone: 623-856-6550


email: 56FSS.FSH.AFRC@us.af.mil


Date: _______________


Date: _______________


Date: _______________


Date: _______________



https://www.tapevents.mil/courses

mailto:52fss.fsh.center@us.af.mil

mailto:52fss.fsh.center@us.af.mil
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Transition Assistance Program 
Tier 2 


Transition Assistance Mandates 
Through the mandated components of TAP, separating or retiring service members have access to an array of 
workshops, assessments, and services to prepare them for the transition from active duty to civilian life. The current 
Transition Assistance Mandated components include: 


1. Individualized Initial Counseling
2. Pre-separation Counseling
3. Transition Workshop


a. DoD Day
b. VA Benefits and Services Briefing
c. DOL Employment Fundamentals of Career Transition (EFCT)


4. Capstone


Step 1: Initial Counseling 
This first step assesses a service member’s goals/needs and assigns a Tier level (1-3) based on individual 
preparedness for transition. The member learns what must be accomplished and is provided resource information. 
Must be accomplished NLT 365 days from separation. 


Step 2: Pre-separation Counseling 
Through completion of the DD Form 2648 Checklist, ensures members are informed of eligible entitlements/benefits 
to assist them, family members and significant others with the transition to civilian life. Pre-separation counseling 
should be accomplished early in the transition process but NLT 365 days from separation. 


Step 3: Transition Workshop 
Day 1: DoD Day – Managing Your (MY) Transition; Military Occupational Code (MOC) Crosswalk; Financial Planning 


for Transition 
Day 2: VA Benefits and Services – Essential benefit information for every service member 
Day 3: DOL Employment Fundamentals of Career Transition (EFCT) 


Step 4: Capstone 
This last step ensures all standards have been met. This must be accomplished within 365 days of separation. 
☐ Verification of Career Readiness Standards


☐ Self-Assessment / ITP
☐ VA.gov registration
☐ Continuum of Military Service, if applicable
☐ Budget
☐ Gap Analysis or verification of employment
☐ CRS for chosen Two-Day Track, if applicable


☐ Commander and M&FRC verification / signature required on DD Form 2648


Career Readiness Standards (CRS) 
CRS are the DoD’s tangible measurements of a service member’s preparedness for a civilian career. CRS capitalize 
upon skills and experience and are aligned to employment, technical and/or educational competency areas. 


Date: __________________________


Date: __________________________


Date: ______________________







Transition Assistance Program 
Tier 2 


Additional Two-Day Tracks 
Service members are encouraged to participate in at least one of these two-day tracks. 


DOL Employment Track 
The Employment Track assists members seeking employment with resume writing, interviewing skills, networking, 
labor market information, and federal employment. 
☐ CRS: Complete targeted resume or provide verification of employment


C2E Track 
The Career & Credential Exploration Track assists with establishing clear goals, evaluating training options, and 
building an action plan. Participants will complete personalized career development assessments of occupational 
interest, aptitude, and work values. They will learn how to use certification finder web tools to identify licensed 
occupations and a military occupational code translator. 
☐ CRS: Complete a comparison of technical training institution options


My Education Track 
Service members pursuing college education will receive guidance to prepare for the college application process. 
The Education Track addresses such topics as identifying educational goals, education funding, and researching and 
comparing institutions. 
Upon completion of this track, service members will be prepared to submit an application to an academic institution, 
meet with a counselor from the institution, and connect with the Student Veterans Organization on campus. Service 
members will be able to meet with education counselors for individualized preparation as desired. 
☐ CRS: Complete a comparison of higher education institution options


Boots to Business Track 
Service members pursuing self-employment in the private or non-profit sector will learn about the challenges faced 
by entrepreneurs, the benefits and realities of entrepreneurship, and the steps toward business ownership. Upon 
completion of the Entrepreneurship Track, service members will have developed the initial components of their 
business plan. 


After completing an optional eight-week online course, service members and veterans will be connected with a small 
business owner to mentor and guide them through their business start-up. 
☐ CRS: None


TAP Virtual Curriculum 
The Department of Defense introduced a virtual delivery of the Transition curriculum in 
https://www.tapevents.mil/courses (Transition Online Learning, TOL). This resource provides service members who are 
unable to attend TAP training in person in a “brick and mortar” classroom with the means to obtain online instruction. 
Members and their families can participate in virtual curriculum at any time during their military career, however, only 
certain categories of personnel can use virtual curriculum to fulfill mandatory transition requirements. 


For more information,  


contact the Military and Family Readiness Center at: 


phone: 623-856-6550


email: 56FSS.FSH.AFRC@us.af.mil


Date: ____________________


Date: ____________________


Date: ____________________


Date: ____________________



https://www.tapevents.mil/courses

mailto:52fss.fsh.center@us.af.mil

mailto:52fss.fsh.center@us.af.mil
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Transition Assistance Program 
Tier 1 


Transition Assistance Mandates 
Through the mandated components of TAP, separating or retiring service members have access to an array of 
workshops, assessments, and services to prepare them for the transition from active duty to civilian life. The current 
Transition Assistance Mandated components include: 


1. Individualized Initial Counseling
2. Pre-separation Counseling
3. Transition Workshop


a. DoD Day
b. VA Benefits and Services Briefing
c. DOL Employment Fundamentals of Career Transition (EFCT)


4. Capstone


Step 1: Initial Counseling 
This first step assesses a service member’s goals/needs and assigns a Tier level (1-3) based on individual 
preparedness for transition. The member learns what must be accomplished and is provided resource information. 
Must be accomplished NLT 365 days from separation. 


Step 2: Pre-separation Counseling 
Through completion of the DD Form 2648 Checklist, ensures members are informed of eligible entitlements/benefits 
to assist them, family members and significant others with the transition to civilian life. Pre-separation counseling 
should be accomplished early in the transition process but NLT 365 days from separation. 


Step 3: Transition Workshop 
Day 1: DoD Day – Managing Your (MY) Transition; Military Occupational Code (MOC) Crosswalk; Financial Planning 


for Transition 
Day 2: VA Benefits and Services – Essential benefit information for every service member 
Day 3: DOL Employment Fundamentals of Career Transition (EFCT) 


Step 4: Capstone 
This last step ensures all standards have been met. This must be accomplished no earlier than one year of or no later 
than 90 days of separation or retirement. 
☐ Verification of Career Readiness Standards


☐ Self-Assessment / ITP
☐ VA.gov registration
☐ Continuum of Military Service, if applicable


☐ Commander and M&FRC verification / signature required on DD Form 2648


Career Readiness Standards (CRS) 
CRS are the DoD’s tangible measurements of a service member’s preparedness for a civilian career. CRS capitalize 
upon skills and experience and are aligned to employment, technical and/or educational competency areas. 


Date: _____________________


Date: _____________________


Date: ____________________







Transition Assistance Program 
Tier 1 


Additional Two-Day Tracks 
Service members are encouraged to participate in at least one of these two-day tracks. 


DOL Employment Track 
The Employment Track assists members seeking employment with resume writing, interviewing skills, networking, 
labor market information, and federal employment. Upon completion of this track, members will have a completed, 
targeted resume. 


C2E Track 
The Career & Credential Exploration Track assists with establishing clear goals, evaluating training options, and 
building an action plan. Participants will complete personalized career development assessments of occupational 
interest, aptitude, and work values that will provide them with a variety of tailored career recommendations. They 
will learn how to use certification finder web tools and other internet resources that identify licensed occupations 
and a military occupational code translator. 


My Education Track 
Service members pursuing college education will receive guidance to prepare for the college application process. 
The Education Track addresses such topics as identifying educational goals, education funding, and researching and 
comparing institutions. 


Upon completion of this track, service members will be prepared to submit an application to an academic institution, 
meet with a counselor from the institution, and connect with the Student Veterans Organization on campus. Service 
members will be able to meet with education counselors for individualized preparation as desired. 


Boots to Business Track 
Service members pursuing self-employment in the private or non-profit sector will learn about the challenges faced 
by entrepreneurs, the benefits and realities of entrepreneurship, and the steps toward business ownership. Upon 
completion of the Entrepreneurship Track, service members will have developed the initial components of their 
business plan. 


After completing an optional eight-week online course, service members and veterans will be connected with a small 
business owner to mentor and guide them through their business start-up. 


TAP Virtual Curriculum 
The Department of Defense introduced a virtual delivery of the Transition curriculum in 
https://www.tapevents.mil/courses (Transition Online Learning (TOL)). This resource provides service members who 
are unable to attend TAP training in person in a “brick and mortar” classroom with the means to obtain online 
instruction. Members and their families can participate in virtual curriculum at any time during their military career, 
however, only certain categories of personnel can use virtual curriculum to fulfill mandatory transition requirements. 


For more information,  


contact the Military and Family Readiness Center at: 


phone: 623-856-6550


email: 56FSS.FSH.AFRC@us.af.mil


Date: ____________________


Date: ____________________


Date: ____________________ 


Date: ____________________



https://www.tapevents.mil/courses

mailto:52fss.fsh.center@us.af.mil
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MANAGING YOUR TRANSITION TIMELINE (MYTT)
CAREER/FINANCIAL RESOURCES: 
American Job Centers 
Assistance from your TAP counselor / Online TAP Schedule 
Basic Skills Improvement Opportunities 
Career Path DECIDE
Credentialing/Apprenticeship: (COOL/USMAP/MILGEARS) 
Disability Compensation 
DOL Unemployment Compensation for Veterans 
FedsHireVets 
Job Counseling and Employment Placement
Office of Personnel Management Veteran Services
Personal Finance Resources
Sen$e mobile application 
Thrift Savings Plan
Veteran Employment Services Office


Veteran-owned Businesses (SBA) 
Veterans.gov (DOL)
Veteran Readiness and Employment 
EDUCATION RESOURCES: 
Education Benefits (e.g. Post-9/11 GI Bill)  
Professional Education Counseling 
HEALTH AND WELLBEING RESOURCES: 
VA.gov/MyHealtheVet Accounts inTransition 
Program
Mental Health Resources
Peer Support Services
Recovery Coordination Program
Suicide Prevention Information
VA Health Care/Dental Care 


VA Mental Health Access
VA Solid Start
VA VET Centers 
ADDITIONAL RESOURCES: 
Community Support Resources 
DoD TAP Curriculum
DOL TAP Curriculum
Joint Services Transcript 
Military OneSource 
National Resource Directory 
Non-military Counseling 
Transition Online Learning
VA Home Loans 
VA TAP Curriculum
Veterans Military Exchange Online Shopping Benefit 


 Make an appt. with your local TAP 
Counselor to begin the TAP process


 If retiring, schedule and attend 
Individualized Initial Counseling and 
Pre-Separation Counseling  (can occur 
before 365 days, but no later than 365 
days prior to separation or retirement)


 Identify a mentor


 Create a LinkedIn account and start to
build your network


 Secure your Joint Service Transcript
(JST) or CCAF Transcript and Verification
of Military Experience and Training 
(VMET)


 If separating schedule and attend
Individualized Initial Counseling and 
Pre-Separation Counseling (can 
occur before 365 days, but no later 
than 365 days)


 Explore SkillBridge or career skills 
opportunities


 Review finances to ensure you are 
financially ready for civilian life. 
Schedule a meeting with a personal 
financial counselor


 Register for/attend TAP workshops 
and additional tracks 


 Create a master resume


 Consider taking CLEP exams 


 Begin and refine your job search


 Use your master resume to begin 
drafting targeted resumes 


 Arrange for household goods
(HHG) transportation counseling
if you plan to relocate upon 
separation


 Review and update your will, and 
other legal documents


 Decide if you want to register VA 
health benefits 


 If retiring, meet with your Service 
Retirement Office


 Sign up for a free year of the 
LinkedIn Premium Subscription


 Start attending career fairs


 Start your SHPE and SHA, visit TRICARE online 
for information


 Obtain copies of your medical records


 Schedule your physical and dental checkups


 Consider whether to take terminal leave or 
sell back your leave balance


 Determine if you are eligible for separation 
pay or early retirement


 Submit a pre-discharge disability claim under 
the Benefits Delivery at Discharge (BDD), if 
applicable


 Connect with an American Job Center (AJC)
near you 


 Schedule Capstone with a TAP Counselor and 
Commander or their designee 


 Review your DD 2648 and DD 214


 Research your health insurance options;
register for TRICARE (if you are retiring)


 Research life insurance options for self and 
family


 Contact your medical treatment facility to get 
copies of your health and dental records


 Complete VA Healthcare registration


 Set up a one-on-one session with a 
VA Benefits Advisor


 Obtain a Veterans’ Preference letter from 
VA.gov


 Apply for Personalized Career Planning  and
Guidance 


 Update your voter registration


 If seeking employment, begin 
applying and interviewing for 
positions


 Finalize relocation appointments
and review your benefits


 Begin to prepare your Disability 
claim with your local VSO (if not 
completed previously)


 If retiring and married, make a 
Survivor Benefit Plan election 
decision with your spouse


 If retiring, complete DD 2656 with a 
retirement services office or 
counselor


 Contact Military OneSource to learn 
about no-cost resources available to 
you for your first year post-
transition 


 Ensure you have multiple certified copies of your 
DD 214 (Certificate of Release or Discharge from Active 
Duty) in a fireproof place


 Ensure your VA benefits contact information is 
updated with your current phone number, email, and 
address


 Continue to network and stay involved on LinkedIn and 
other social media sites


 Register for the VA burial pre-need program


 Apply for VA Dental Insurance (if applicable)


 Apply for Veterans ID card, Veteran’s Health 
Identification Card 


 Utilize Military OneSource (up to 365 days post-
transition)


12-18 MONTHS 6-12 MONTHS 4-6 MONTHS 3 MONTHS 90 DAYS OR LESS


SPOUSE RESOURCES:
LinkedIn Premium for Military Spouses 
Spouse Education and Career Opportunities
Transition Employment Assistance for 
Military Spouses (TEAMS)


DA
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Updated: December 15, 2022


Pre-Separation Counseling Resource Guide
provided during Pre-Separation Counseling 
contains information and websites on programs, 
services, and benefits available pre, during, and 
post-transition.
Available for download: 


www.TAPevents.mil/Resources


TRANSITION 
ACTIVITIES MUST 


BEGIN NLT 365 DAYS 
BEFORE TRANSITION 
AND MAY BEGIN AS 


EARLY AS 24 
MONTHS PRIOR TO 


RETIREMENT


18 - 24 MONTHS 



https://www.careeronestop.org/localhelp/americanjobcenters/find-american-job-centers.aspx

https://dodtap.mil/

https://www.tapevents.org/

https://www.dol.gov/general/topic/training

https://www.dantes.doded.mil/EducationPrograms/PrepForCollege/CareerPathDecide.html

https://www.dvidshub.net/news/294162/do-you-know-credentialing-opportunities-online-cool-can-do-you

https://usmap.netc.navy.mil/usmapss/static/index.htm

https://milgears.osd.mil/

http://www.dantes.doded.mil/Blog/Entries/2016_10_11_Back_To_Basics_Skills_Training.html

https://www.va.gov/disability/

https://www.careeronestop.org/Veterans/BenefitsAndAssistance/unemployment-benefits.aspx

https://www.fedshirevets.gov/

https://www.careeronestop.org/

https://www.opm.gov/policy-data-oversight/veterans-services/

https://finred.usalearning.gov/assets/downloads/FINRED-SeneAppLaunch-P-8.5x11.pdf

https://www.tsp.gov/index.html

https://www.vaforvets.va.gov/

https://www.sba.gov/business-guide/grow-your-business/veteran-owned-businesses

https://www.veterans.gov/

https://www.va.gov/careers-employment/vocational-rehabilitation/programs/

https://www.va.gov/education/

http://www.dantes.doded.mil/CounselorsReps/index.html

https://www.myhealth.va.gov/mhv-portal-web/home

https://www.pdhealth.mil/resource-center/intransition

https://health.mil/Military-Health-Topics/Conditions-and-Treatments/Mental-Health?type=Policies

https://www.militaryonesource.mil/confidential-help/specialty-consultations/peer-to-peer/military-onesource-peer-to-peer-support-talk-to-someone-who-gets-it

https://warriorcare.dodlive.mil/carecoordination/recovery-coordination/

https://www.mentalhealth.va.gov/

https://www.benefits.va.gov/transition/solid-start.asp

https://www.vetcenter.va.gov/

https://www.va.gov/COMMUNITYCARE/programs/overview.asp

https://jst.doded.mil/smart/signIn.do

https://www.militaryonesource.mil/

https://nrd.gov/

https://www.tapevents.org/courses

https://www.va.gov/housing-assistance/home-loans/

https://www.vetverify.org/

https://www.va.gov/vso/

https://www.linkedin.com/

https://jst.doded.mil/smart/signIn.do

https://www.airuniversity.af.edu/Barnes/CCAF/Display/Article/803247/community-college-of-the-air-force-transcripts/

https://milconnect.dmdc.osd.mil/milconnect/public/faq/Training-VMET

https://dodskillbridge.usalearning.gov/

https://www.va.gov/housing-assistance/home-loans/

https://www.careeronestop.org/Site/american-job-center.aspx

https://clep.collegeboard.org/exams

https://move.mil/

https://www.linkedin.com/help/linkedin/answer/14803/linkedin-for-veterans-free-premium-career-subscription-and-eligibility?lang=en

https://www.uschamberfoundation.org/hiring-our-heroes/hiring-events

https://www.tricare.mil/Resources/MedicalRecords

https://militarypay.defense.gov/Benefits/Leave-Benefits-During-Transition/

https://militarypay.defense.gov/Benefits/Leave-Benefits-During-Transition/

https://www.dol.gov/general/topic/training/onestop

https://www.tricare.mil/

https://www.va.gov/health-care/how-to-apply

https://benefits.va.gov/TRANSITION/PCPG.asp

https://www.va.gov/careers-employment/education-and-career-counseling/

https://www.va.gov/vso/

https://militarypay.defense.gov/Benefits/Survivor-Benefit-Program/Overview/

https://www.militaryonesource.mil/contact-us

https://www.va.gov/burials-memorials/pre-need-eligibility/

https://www.va.gov/healthbenefits/VADIP/

https://www.va.gov/healthBenefits/vhic/index.asp

https://dod.defense.gov/News/News-Releases/News-Release-View/Article/1600957/military-onesource-is-now-available-to-veterans-and-their-families-for-a-full-y/

www.tapevents.mil/resources

https://www.dol.gov/agencies/vets/programs/tap

https://www.benefits.va.gov/transition/tap.asp

https://www.dol.gov/agencies/vets/programs/tap/teams-workshops

https://socialimpact.linkedin.com/programs/veterans/milspouses

https://www.va.gov/records/download-va-letters/

https://www.dol.gov/agencies/vets/programs/tap/teams-workshops

https://myseco.militaryonesource.mil/portal/

https://socialimpact.linkedin.com/programs/veterans/milspouses

https://www.tricareonline.com

www.tapevents.mil/resources
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PRE-SEPARATION COUNSELING  
Agenda 


Luke AFB Military and Family Readiness Center 
0800-1110 


 


Time Subject POC Phone 


0800-0815 Welcome M&FRC Staff 856-6550 


0815-0900 Pre-Separation M&FRC Staff 856-6550 


0900-0910 Retirements and Separations SSgt Elva Ombima 856-7852 


0910-0920 Base Education Tina Clicquot Mack 856-7722 


0920-0930 
Traffic Management Office 


(TMO) 
Ricky Rencher 856-7035 


0930-0940 Break Break Break 


0940-0950 VA Benefits Advisor Walter Roese 856-6316 


0950-1010 ANG/Reserves 
Val Speltz 


MSgt Lawrence Malm 


202-987-3820 


 


1010-1040 


TriCare - 


Separatees & Retirees 


(Separatees released @ 1040) 


Ricky Funk  


1040-1055 
TriCare  


(Retirees Only) 
Ricky Funk  


1055-1100 
Survivor Benefit Plan (SBP) 


(Retirees Only) 
Esmeralda Conard 856-6550 
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,·J VA REGIONAL OFFICE 


Veterans Administration Regional Office (VARO) 


3333 N. Central Ave. 


Phoenix, AZ 85012 


(Osborn & Central) 


1-800-827-1000 


Veteran Readiness & Employment Services 


Federal Civil Service 


3333 N. Central Ave. 


Phoenix, AZ 85012 


(Osborn & Central) 


602-627-2800


The Office of Personnel Management (OPM) 


www.usajobs.gov 


Community Resource & Referral Center (CRRC) 


One Stop Shop for Homeless Veteran Services 


1500 E Thomas Rd Suite 106 


Phoenix, AZ 85014 


602-248-6040 


(Mon -Fri 7:30 -4:30) 


VET CENTERS 


Phoenix Vet Center 4020 N 20th St Suite 110 


Phoenix. AZ 85016 


602-640-2981 


West Valley Vet Center 14050 N. 83rd Ave Suite 170 


Peoria, AZ 85381 


623-398-8854 or 877-927-8387


Mesa Vet Center 1303 S Longmore Dr. 


Mesa, AZ 85202 


480-610-6727 


VETERAN SERVICE 


ORGANIZATIONS 


3333 N. Central Ave. Phoenix, AZ 85012 


(Osborn & Central) 


American Ex-POW's 


American Legion 


602-627-3296


602- 627-3281


AZ Dept of Veteran Services 602-627-3261


Disabled American Veterans (DAV) 602-627-3286


Military Order of the Purple Heart 602-627-3307


Paralyzed Veterans of America 602-627-3311


Veterans of Foreign Wars (VFW) 602-627-3316


VA HUMAN RESOURCES 


4001 N 3rd St, Fairmount Place, Suite 310 


Phoenix, AZ 85012 


(Fairmount & 3rd Street) 


602-277-5551


Request DD Form 214 


National Resource Directory 


www.archives.gov 


www.nrd.gov 


VA HOSPITAL 


The Carl T. Hayden VA Medical Center 


650 E Indian School Rd 


Phoenix, AZ 85012 


(7th St & Indian School) 


Non-Service-connected Disability Veterans are 


entitled to treatment on space available basis. 


Apply for health care at: 


Northwest VA Clinic 


www.va.gov/ 


or call 602-277-5551 


13985 W. Grand Ave., Suite 101 


Surprise, AZ 85374 


623-251-2884 


Southwest VA Clinic 


Northeast VA Clinic 


9250 W Thomas Rd, Suite 400 


Phoenix AZ, 85037 


623-772-4000 


Health Care Clinic 


11390 East Via Linda Road, Suite 105 


Scottsdale, AZ 85259 


480-579-2200


Southeast VA Clinic 


32nd Street VA Clinic 


3285 S Val Vista Drive 


Gilbert, AZ 85297 


480-397-2800


400 N. 32nd Street 


Phoenix, AZ 85008 


602-914-2900 
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 TRANSITION ASSISTANCE INITIAL SELF-ASSESSMENT WORKSHEET


SECTION A. SERVICE MEMBER INFORMATION 


NAME:  DOD ID: INSTALLATION: 


WORK EMAIL: PERSONAL EMAIL: 


DATE OF SEPARATION:      WORK PHONE:        CELL PHONE: 


HOW MANY YEARS OF SERVICE: DOB: AGE:       GENDER: 


SECTION B. DEMOGRAPHICS 


Rank:    E1-E5  E6-E7 E8-E9 O1-O3 O4-O6 O7-O10 WO1-CWO5 


Service Branch: USN  USAF USA  USMC USCG Reserve Guard 


Rate/Designator/MOS/AFSC: 


Marital Status:   Single Married  Widowed Divorced Separated   Children# 


Highest Level of Education: GED/HS  Associates Bachelors   Masters Post-Graduate Doctorate 


Concentration: 


SECTION C. DISCHARGE 


Retiring 20+ Years Yes No 
Medical Retirement  Yes No 
Medical Separation  Yes No 
Voluntary Separation  Yes No 
Involuntary Separation Yes No 
Administrative Separation Yes No 
Demobilization  Yes No 


SECTION D. PROJECTED CHARACTERIZATION OF DISCHARGE 


Honorable  Yes No 
Honorable Conditions (General) Yes No 
Other than Honorable  Yes No 
Bad Conduct  Yes No 
Dishonorable Yes No 
Dismissed Yes No 
Uncharacterized  Yes No 
Unknown Yes No 


SECTION E. PERSONAL GOALS 


What are your post-separation short-term goals? 


What are your post-separation long-term goals? 
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SECTION F. FACTORS 


FAMILY LIFE AND RELOCATION PLAN: 


1. Do you plan to relocate after leaving the military? Yes No Unsure 


If Yes, where? 
2. Is cost of living higher where you plan to relocate? Yes No Unsure 
3. Do you anticipate having a support system in place? Yes No 


e.g., Family, Friends, Mentor, Transportation, Housing


4. Does the thought of leaving the military create stress on you or your family? Yes No 


FINANCIAL PLAN: 
1. Have you initiated projected post transition budget? Yes No N/A 
2. Are you planning for your retirement? (e.g. TSP, 401K) Yes No N/A 
3. Have you established a financial emergency plan? Yes No N/A 
4. Do you have adequate cash set aside in case of emergencies? Yes No N/A 
5. Have you considered additional expenses? (childcare or child support, commuting, etc.) Yes No N/A 
6. Have you calculated the impact of renting vs. buying during your transition period? Yes No N/A 
7. Have you examined your tax status with regard to taxable income? Yes No N/A 
8. Have you reviewed your vehicle(s) payment, insurance, registration and taxes? Yes No N/A 
9. Have you assessed your insurance needs? (medical, exceptional family member, dental, life) Yes No N/A 
10. Have you reviewed your credit report in the last 4 months? Yes No N/A 
11. Do you have an up-to-date will and/or power of attorney? Yes No N/A 


SECTION G. TRACKS 


EMPLOYMENT PLAN 
1. Do you plan to work after leaving the military? Yes No 
2. Do you have a confirmed job offer? Yes No 
3. Do you have an updated resume? Yes No 
4. Do you plan on staying in your current career field? Yes No 
5. Would you like more information on employment? Yes No 


EDUCATION PLAN 
1. Do you plan to enroll in continuing education or do you have enrollment confirmation? Yes No 
2. Do you have a professional license(s)/certificate(s)? Yes No 
3. Would you like more information on education? Yes No 


ENTREPRENEURSHIP PLAN 
1. Do you currently own a business? Yes No 
2. Do you intend to start your own business after leaving the military? Yes No 
3. Do you have a business plan? Yes No 
4. Would you like more information on entrepreneurship? Yes No 


VOCATIONAL PLAN 
1. Have you attended a trade school? Yes No 
2. Are you enrolled in or plan to enroll in an apprenticeship program? Yes No 
3. Do you have a technical or trade license(s)/certification(s)? Yes No 
4. Would you like more information on trades? Yes No 







SECTION H. ADDITIONAL QUESTIONS


Yes No Not Sure


Employment    Education    Entrepreneurship    Vocational 


1. Do you intend to file a VA disability claim?
2. How interested are you in TAP assistance?


3. What career field do you plan to enter?


4. Have you applied for any jobs in this field?
5. Are you currently applying or been accepted to an institution of
higher education?


6. Which Track do you intend to pursue?
7. How comfortable are you with your transition out of the military?
8. How would you describe your support network post-military?


Not at all        Somewhat     Very


2019 


Not at all        Somewhat     Very 


Yes No


 None      Average        Great


Yes No







Additional Self-Assessment Questions 


AFFIRST 
ES 


The information herein is For Official Use Only (FOUO) which must be protected under the Privacy Act of 1974, as 


amended. Unauthorized disclosure or misuse of this PERSONAL INFORMATION may result in criminal and/or civil 


penalties. 
(PLEASE PRINT NEATLY) 


1. VA.gov registration date: (day/month/year)


2. If less than 89 days left on active duty, please explain why:


3. Would you like to be included on an e-mail distribution list to receive Job Announcements?


(Primarily Arizona jobs and some national companies)  Yes or No 


If yes, please provide email address: 


4. Does service member consent to allow this form to be sent to Federal agencies for additional transition


assistance post separation? Yes or No


5. Does service member consent to allow this form to be sent to Federal and other agencies who look for


critical language skills and/or regional expertise that could be vital during times of need, crisis,and/or


national emergencies? Yes or No


6. Does service member elect to participate in the long term post transition tracking study? Yes or No 


7. Does the service member allow this form to be sent to state/territory agencies for additional assistance post


separation? Yes or No


8. Will the service member have a family member/caregiver/legal guardian/designee be present during pre- 


separation counseling? Yes No N/A


9. Was service member assigned to a warrior transition unit (WTU) prior to separation? Yes or No 


10. Does service member elect to receive additional information regarding their immigration status and


expedited citizenship application? Yes No N/A


11. Does your civilian career path align with your AFSC/MOS?


Does not align  Slightly aligns   Aligns to MOS/Permanent 


Retirement 


12. What type of career field are you seeking?


 Low demand career field  Moderate demand career field  High demand career field 


13. How do you feel about your post military plan?


 Has no post service Plan in place  Partial Plan in place  Has adequate Plan 


14. Financially, what are your feelings about after transition funds?


 No funds to support lifestyle  Limited funds to support    Adequate funds to support 


lifestyle lifestyle 
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